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Abstract

Formatting of technical papers is important to those interested in seeing conference proceedings that have a consistent appearance. This paper presents the guidelines for authors wishing to submit a paper for the 12th Annual Conference of the International Group for Lean Construction.

The guidelines presented here have also been adopted while formatting the present paper. Styles have been defined. After you have formatted your paper according to this guideline, your submission should have the same look as the paper presented here. 

A template for the conference papers will be available on the conference home page. Please observe that some of the styles mentioned in this paper may have different names in your version of Word, depending of its language.
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Introduction [example of style ‘heading 1]

Technical papers submitted for the 12th Conference of the International Group for Lean Construction should not only present interesting technical material and be well written, they also must be formatted properly. Formatting of technical papers is important to those interested in seeing conference proceedings that have a consistent appearance, which in turn makes it easier for readers to skim through all texts. This paper presents the guidelines for authors wishing to submit a paper for the 12th Annual Conference of the International Group for Lean Construction.

Formatting Requirements 

Word Processor [Example of Style Heading 2]

Please submit your document in Microsoft Word. 

Page Layout

Paper size [Example of Style Heading 3]

The paper should be American ‘letter size’ format, that is, 8½ inch by 11 inch (21.59 cm by 27.94 cm)
. This letter size format is slightly smaller in height that A4 paper, so printouts will easily fit on either size of paper. 

When in Page Setup, define the document margins at: 

· Top: 1.25 inch (3.18 cm)

· Bottom: 1.25 inch (3.18 cm)

· Left: 1.25 inch (3.18 cm)

· Right: 1 inch (2.54 cm)

· Define the Header and Footer at:

· From Edge – Header: 0.5 inch (1.27 cm)

· From Edge – Footer: 0.5 inch (1.27 cm)

Number the pages sequentially by including a page number in the footer and ‘centered’ on the page.

Style Sheets

Use Times New Roman 12 pt as the font for all text with ‘justified’ alignment and single-line spacing. Letters used in figures or tables may be another font.

‘Styles’ have been defined and are used in this document. Please use these to format your text as well. For your own convenience use the IGLC-12 template provided on the conference home page. If you must define additional styles, limit yourself to a small set. 

To summarize the style specifications:

· ‘Title’ is in 18 pt bold, centered in all caps

· ‘Authors’ is in 12 pt bold, centered. Format the ‘Paragraph’ spacing with 12 pt ‘Before’ and ‘After.’

· ‘Heading 1’ is in all caps and bold. Format the ‘Paragraph’ spacing with 12 pt ‘Before.’

· ‘Heading 2’ is in small caps and bold. Format the ‘Paragraph’ spacing with 12 pt ‘Before.’

· ‘Heading 3’ is simply bold. Format the ‘Paragraph’ spacing with 6 pt ‘Before.’

· Avoid using further subheadings.

· The first paragraph of the text itself starts with no indentation relative to the left margin and it has a ‘Paragraph’ spacing with 6 pt ‘Before’ it. In this document, the corresponding style is called ‘Text First’. 

· The subsequent paragraphs are indented by ¼ inch (0.64 cm) and have no extra spacing ‘Before’ them. The corresponding style is ‘Text Running’. 

· Numbered or bulleted lists (as used this part of the text) have a ‘Paragraph’ spacing of 6 pt ‘Before’ each listing. The paragraph following the list is in ‘Text First’ format. Use ’Item’ style.

· Text in tables is 10 pt Arial and column headers are bold. No style is provided.

· Table caption is placed above the table and centered; it is 10 pt Times New Roman and has a ‘Paragraph’ spacing with 12 pt ‘Before’ and ‘After. Use ’Table Caption’ style.

· Figure caption is placed below the figure and centered; it is 10 pt Times New Roman and has a ‘Paragraph’ spacing with 12 pt ‘Before’ and 0 pt ‘After’. Use ’Figure Caption’ style.

· Footnotes are 10 pt Times New Roman. Use ’Footnote Text’ style

· References are 12 pt with ¼ inch (0.64 cm) hanging indent. See the examples at the end of this document. Use ’Bibliography’ style.

Document Structure

Papers should be at most 12 pages long, including the title page. Provide on the first page the paper’s title, author(s), abstract (150 to 200 words), and key words. Use footnotes to provide the professional title, affiliation, and mailing address of each author. Most papers will start with an introduction and end with conclusions. The conclusions section must be followed by references.

References

A significant body of literature now exists to describe lean production methods as well as lean construction theory and applications. It is most appropriate to build on that work and cite sources accordingly.

The format for citing references is similar to ASCE's, which can be found at:. http://www.engrlib.uc.edu/classes/civil/asceform.html . List all authors in the order given in the source document, then sort references in alphabetical order by authors. Example references are provided in the References section of this paper and they are cited next, in the text. The proceedings of the first three IGLC conferences were compiled into a book, edited by Alarcon (1997). Valuable knowledge can also be found in doctoral dissertations (e.g., Martinez 1996), technical reports (e.g., Tommelein and Ballard 1997) and, of course, journal papers (e.g., Howell et al. 1993, Tommelein 1998, Tommelein et al. 1999). 

Tables and Figures

Tables and figures are centered on the page. Table 1 provides an illustration. As shown, this table follows the paragraph in which it is first mentioned.

Table 1: Variability of Available Dies (Table 1 in Tommelein et al. 1999) [example of style Table]

Type of Die
Numbers on Faces

A
5, 5, 5, 5, 5, 5

B
4, 4, 4, 6, 6, 6

C
3, 3, 3, 7, 7, 7

D
2, 2, 2, 8, 8, 8

E
1, 1, 1, 9, 9, 9

Figures are laid out in a similar fashion. Figure 1 provides an illustration. It also follows the first mention in the text. Figures in the paper may be in color but note that the proceedings will be printed in black and white only. Make sure that you create a black-and-white printout to judge the quality of printing before submitting a colored document. However, the electronic copy of your paper that will be posted on the web as part of the conference proceedings can accommodate color. This electronic copy will be created by the conference organizers using Adobe Acrobat to result in a .pdf file, as we have done in previous years. For reference, consult previous conference proceedings (http://cic.vtt.fi/lean/conferences.htm). 
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Figure 11: Average ( Standard Deviation of Buffer Size Relative to Number of Rolls after 1,000-Iteration Simulation where all Players have a fast Die (3-11) (Figure 11 in Tommelein et al. 1999) [example of style Figure]

When you insert a picture in the text, please do not allow that picture to float over the text. Use your mouse to right-click on the figure, then select ‘Format Picture,’ choose ‘Position,’ and uncheck the box ‘Float over Text.’ Alternatively, depending your version of Word, you may have to select ‘Format Picture,’ then ‘Layout,’ and then left-mouse-click on the icon for the wrapping style ‘In line with text’). Floating figures are a pain for the editors of the conference proceedings to deal with should they have to make any adjustments to the formatting of your paper. 

Displaying Styles

To verify the correctness of the formatting used in each part of your paper, you can show each style explicitly by name. To do so, first, select ‘View’ menu and then ‘Normal.’ Second, on the ‘Tools’ menu, select ‘Options,’ and then click the ‘View’ tab. In the area under ‘Outline and Normal options,’ locate the ‘Style area width’ box and enter a measurement for the width of the style area pane, for example, 1 inch (2.54 cm). Word will then display the style name in the style area pane to the left of your text.

Conclusions

The guidelines presented here have been used to format this present paper. After you have formatted your paper according to this guideline, your submission should have the same look as the paper presented here. 

The conference organizers and proceedings editors will appreciate it if you would follow these guidelines.
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